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HMS DSM Special Interest Group (SIG) Webpage Request Form
	SIG Name
	

	SIG Director
	

	Institution
	

	Department and Division
	

	Description
	

	Goals/Objectives
	

	Meeting Intervals
	

	Other Activities (if any)
	

	Faculty members in this SIG
	

	Trainees/ Research Fellows in this SIG
	

	Other members
	

	Administrative Contact/Convener Name, Email and Phone
	

	Address
	

	External Website Address (if any)
	

	Name and contact information of the person submitting this form
	


HMS DSM Special Interest Group (SIG) Policy and Request Procedure

A special interest group (SIG) is a community within a larger organization with a shared interest in advancing a specific area of knowledge, learning or technology where members cooperate to affect or to produce solutions within their particular field, and may communicate, meet, and organize conferences. SIGs are recognized communities of HMS-wide faculty, fellows, and alumni 
who actively engage around a central unifying purpose, mission, background, or activity beyond Harvard affiliation, school, or regional proximity.
HMS Division of Sleep Medicine Affiliated Faculty and Fellows are invited to submit a request for an SIG. SIGs will be listed on the Division’s website, and individual SIG web pages will be linked to their corresponding faculty and trainee Profile Pages.  
INCLUDING NEW SPECIAL INTEREST GROUP (SIG) ON HMS DSM WEBSITE
To request that a new Research Unit be listed on the HMS DSM Academic Website, complete the Research Unit Request Form and return it to the Division of Sleep Medicine via email: sleep_medicine@hms.harvard.edu. Applications will require approval by the HMS Faculty Executive Committee. One member of the Research Unit should be designated as responsible for updates (the convener), and that person should keep a copy of the completed request form on file.  The convener will be responsible for communication of all group events and activities and will be responsible for providing the Division with updates regarding the status of the SIG, changes to the SIG, and are responsible for providing the Division information about upcoming events and activities.
UPDATING SPECIAL INTEREST GROUP (SIG) ON HMS DSM WEBSITE
If you would like to update your current research unit information, please copy your group’s entire description onto Microsoft Word and use track changes in the document to provide updates that need to be incorporated into the new website. Provide this information to the Division of Sleep Medicine via email: sleep_medicine@hms.harvard.edu.
�Is it open to outside participation (outside DSM)? Forums?
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